Appendices

Change of Address Form
Glossary of Notary Terms

Florida Notary Laws

GOVERNOR'S REFERENCE MANUAL FOR NOTARIE



GOVERNOR'S REFERENCE MANUAL FOR NOTARIES



Change of Address

lorida law requires that all notaries public must report any change in their home or business address
or telephone number in writing to the Department of State within 60 days of the change. § 117.01(2),
Fla. Stat. If you have a change to report, please copy the form below, complete it, and mail to:

Department of State
Bureau of Notaries Public
Room 1902, The Capitol
Tallahassee, FL 32399-0250

Name (as it appears on Commission)

Commission # Expiration Date
Social Security Number Date of Birth
Home Address Business Name

Business Address

Phone ( ) Phone ( )

Moving Out of State?

Florida law requires a notary public to maintain legal residency in the State of Florida during the entire
term of the appointment. § 117.01(1), Fla. Stat. If you are no longer a legal resident of Florida, you must
submit your resignation to the Governor immediately. Please complete the change of address form
above and sign the resignation letter below. Destroy your notary seal, and return this form and your
notary commission certificate to:
Notary Section
Office of the Governor
LLO06 Capitol
Tallahassee, FL 32399-0001

Dear Governor:

Due to my move out of the State of Florida, I am resigning my notary public commission,
effective

(DATE)

SIGNATURE OF NOTARY

PRINTED NAME OF NOTARY
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This glossary has been prepared to assist notaries in
G'o\ understanding commonly used words related to
Not w ry m legal documents and the performance of their
% Te rms duties. The definitions are not precise legal
definitions, but are generally based on Black’s Law
\ Dictionary, Fifth Edition.

ACKNOWLEDGMENT
A formal declaration before an authorized official (a notary public) by a person signing an instrument
that such execution is his or her free act and deed. The term also refers to the notary’s certificate on
the document indicating that it was so acknowledged.

ADMINISTER
To discharge the duties of an office; to give (as in the giving of an oath).

AFFIDAVIT
A written statement of facts made voluntarily and confirmed by the oath or affirmation of the party
making it before an officer authorized to administer oaths, i.e., a notary public.

AFFIRM
To make a solemn, formal declaration under the penalty of perjury that certain statements are true.
An affirmation is legally equivalent to an oath and may be substituted for an oath when a document
requires an oath for its execution, i.e., an affidavit.

AFFIX
To attach or impress the notary seal to a document.

APOSTILLE
A certificate of notarial authority issued by the Florida Secretary of State for notarized documents
being sent out of Florida to those countries who are parties to the international treaty commonly
known as the Hague Convention.

ATTEST
To bear witness to or to certify.

AUTHENTICATION
A process by which the Florida Secretary of State certifies or verifies the status of a notary public. An
Apostille or a Certificate of Notarial Authority is attached to the notarized document.

CERTIFIED COPY
A copy of a document or record, signed and certified as a true copy by the public official who has
custody of the original record. NOTE: A notary may make an “attested photocopy,” but not a
certified copy. A certified copy is not the same as an original document.

CODICIL
A supplement or addendum to a will.

COERCE
To force into submission or compliance.

COMMISSION
The certificate issued by the Governor verifying appointment as a notary public and authorizing the
notary public to perform the official acts of that office. The commission also bears the commission
number and the beginning and ending dates of the term of appointment.

CUSTODIAN OF THE DOCUMENT
The person who has charge or custody of the document. In the case of making an attested
photocopy, the “document’s custodian” is the person presenting the document, who may or may not
be the document signer.
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DEED
A document by which a person conveys (tranfers) real property.
Quitclaim Deed — A deed intended to pass any title, interest, or claim which the grantor may have
in the real property, but not professing that such title is valid or containing any warranty for title.
Warranty Deed — A deed in which the grantor warrants or guarantees good clear title to the real

property.
DEPONENT
The person giving testimony in a deposition.

DEPOSITION
The testimony of a witness, under oath or affirmation, taken outside of court in which lawyers ask
oral questions of the witness. The testimony is usually reduced to writing and duly authenticated
and is intended to be used in a trial of a civil action or a criminal prosecution.

EXECUTE A DOCUMENT
To perform all formalities necessary to make a document fully effective; often a matter of signing, but
may require delivery or other elements.

FLORIDA NOTARY PUBLIC
A public officer appointed by the Governor whose function is to administer oaths; to take
acknowledgments of deeds and other instruments; to attest to photocopies of certain documents; and
to perform other duties specified by law.

FLORIDA STATUTES
Legislatively enacted laws which govern our state, as opposed to court-decided or unwritten common
laws.

FREE ACT AND DEED
To admit one’s act and assume the responsibility for it.

GRANTEE
A person who receives the deed of real property from the grantor, i.e., generally the buyer.

GRANTOR
The person who transfers a deed of real property, i.e, generally the seller.

INSTRUMENT
A written document.

JURAT
The written notarial certificate on any sworn statement or affidavit completed by the notary public
indicating that the document was sworn or affirmed to by the signer.

LEASE
An agreement between two parties, where one party is the owner of certain property and grants to
another party the right to possess, use and enjoy such property for a specificed period of time in
exchange for periodic payment of a stipulated price, referred to as rent.

LESSEE
One who rents property from another.

LESSOR
One who rents property to another.

LIEN
A legal right or security attached to real estate or personal property until the payment of some debt,
obligation, or duty.

LITIGATION
A lawsuit or legal action.

MALFEASANCE
The doing of an act which is a person ought not to do at all.

MISFEASANCE
The improper doing of an act which a person might lawfully do.
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NEGLIGENCE
The failure to use such care as a reasonably prudent and careful person would use under similar
circumstances.

NOTARIAL ACT
The officials acts of a notary public — administering an oath, taking an acknowledgment, attesting to
a photocopy, or any other other act authorized by law.

NOTARIAL CERTIFICATE
A written statement made by the notary public certifying specific facts of the notarial act performed.

OATH
Any form of attestation or pledge by which a person signifies that he or she is bound in conscience
and out of a sense of responsibility to a Supreme Being to the truthfulness for some statement.
Willfully swearing to untrue statements constitutes perjury.

PERJURY
Making a false statement under oath or affirmation. Perjury is a felony punishable by a fine and/or
prison term.

PERSONALLY KNOWN
Having an acquaintance derived from association with an individual, which establishes the
individual’s identity with at least a reasonable certainty.

POWER OF ATTORNEY
A document authorizing a person to act as another’s agent or attorney for a specified purpose.
Principal — The person making the power of attorney.
Attorney-in-Fact — The person authorized to act for another by power of attorney.

REASONABLE CARE
The degree of care which a person of ordinary prudence and intelligence would exercise in the same
or similar circumstances. Failure to exercise such care is negligence.

SATISFACTORY EVIDENCE
Any one of the acceptable forms of identification specified in section 117.05(5), Florida Statutes,
providing that the notary does not have any information, evidence, or other circumstances which
would lead a reasonable person to believe that the person making the acknowledgment (or taking the
oath) is not the person he or she claims to be.

SOLEMNIZE THE RITES OF MATRIMONY
To perform a marriage ceremony.

SUBSCRIBE
To sign a document.

SWEAR
To take an oath.

TESTATOR
The person making a will.

VENUE
The location of the notarial act, usually stated in the form:
STATE OF FLORIDA
COUNTY OF

WILL
An instrument by which a person makes a disposition of his or her property, to take effect after his or
her death.
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FLORIDA STATUTES CHAPTER 117

Notaries Public

Effective July 1, 2000

117.01 Appointment, application, suspension, revocation, application fee, bond, and oath.

117.03 Administration of oaths.

117.04 Acknowledgments.

117.045 Marriages.

117.05 Use of notary commission; unlawful use; notary fee; seal; duties; employer liability; name
change; advertising; photo copies; penalties.

117.06 Validity of acts prior to April 1, 1903.

117.10 Law enforcement and correctional officers.

117.103 Certification of notary’s authority by Secretary of State.

117.105 False or fraudulent acknowledgments; penalty.

117.107 Prohibited acts.

117.108 Validity of acts, seals, and certificates prior to January 1, 1995.

117.01 Appointment, application, suspension, revocation, application fee, bond, and oath.—

(1) The Governor may appoint as many notaries public as he or she deems necessary, each of whom shall
be at least 18 years of age and a legal resident of the state. A permanent resident alien may apply and be
appointed and shall file with his or her application a recorded Declaration of Domicile. The residence required
for appointment must be maintained throughout the term of appointment. Notaries public shall be appointed
for 4 years and shall use and exercise the office of notary public within the boundaries of this state. An
applicant must be able to read, write, and understand the English language.

(2) The application for appointment shall be signed and sworn to by the applicant and shall be
accompanied by a fee of $25, together with the $10 commission fee required by s. 113.01, and a surcharge of
$4, which $4 is appropriated to the Executive Office of the Governor to be used to educate and assist notaries
public. The Executive Office of the Governor may contract with private vendors to provide the services set
forth in this section. However, no commission fee shall be required for the issuance of a commission as a
notary public to a veteran who served during a period of wartime service, as defined in s. 1.01(14), and who
has been rated by the United States Government or the United States Department of Veterans Affairs or its
predecessor to have a disability rating of 50 percent or more; such a disability is subject to verification by the
Secretary of State, who has authority to adopt reasonable procedures to implement this act. The oath of
office and notary bond required by this section shall also accompany the application and shall be in a form
prescribed by the Department of State which shall require, but not be limited to, the following information:
full name, residence address and telephone number, business address and telephone number, date of birth,
race, sex, social security number, citizenship status, driver’s license number or the number of other official
state-issued identification, affidavit of good character from someone unrelated to the applicant who has
known the applicant for 1 year or more, a list of all professional licenses and commissions issued by the state
during the previous 10 years and a statement as to whether or not the applicant has had such license or
commission revoked or suspended, and a statement as to whether or not the applicant has been convicted of
a felony, and, if there has been a conviction, a statement of the nature of the felony and restoration of civil
rights. The applicant may not use a fictitious or assumed name other than a nickname on an application for
commission. The application shall be maintained by the Department of State for the full term of a notary
commission. A notary public shall notify, in writing, the Department of State of any change in his or her
business address, home telephone number, business telephone number, home address, or criminal record
within 60 days after such change. The Governor may require any other information he or she deems necessary
for determining whether an applicant is eligible for a notary public commission. Each applicant must swear
or affirm on the application that the information on the application is true and correct.
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(3) As part of the oath, the applicant must swear that he or she has read this chapter and knows the
duties, responsibilities, limitations, and powers of a notary public.

(4) The Governor may suspend a notary public for any of the grounds provided in s. 7, Art. IV of the
State Constitution. Grounds constituting malfeasance, misfeasance, or neglect of duty include, but are not
limited to, the following;:

(a) A material false statement on the application.
(b) A complaint found to have merit by the Governor.

(c) Failure to cooperate or respond to an investigation by the Governor’s office or the Department of
State regarding a complaint.

(d) Official misconduct as defined in s. 839.25.
(e) False or misleading advertising relating to notary public services.
(f) Unauthorized practice of law.

(g) Failure to report a change in business or home address or telephone number, or failure to submit
documentation to request an amended commission after a lawful name change, within the specified
period of time.

(h) Commission of fraud, misrepresentation, or any intentional violation of this chapter.
(i) Charging fees in excess of fees authorized by this chapter.
(j) Failure to maintain the bond required by this section.

(5)(a) If a notary public receives notice from the Department of State that his or her office has been
declared vacant, the notary shall forthwith mail or deliver to the Secretary of State his or her notary
commission.

(b) Anotary public who wishes to resign his or her commission, or a notary public who does not maintain
legal residence in this state during the entire term of appointment, or a notary public whose resignation is
required by the Governor, shall send a signed letter of resignation to the Governor and shall return his or
her certificate of notary public commission. The resigning notary public shall destroy his or her official
notary public seal of office, unless the Governor requests its return.

(6) No person may be automatically reappointed as a notary public. The application process must be
completed regardless of whether an applicant is requesting his or her first notary commission, a renewal of
a commission, or any subsequent commission.

(7)(a) Anotary public shall, prior to executing the duties of the office and throughout the term of office,
give bond, payable to any individual harmed as a result of a breach of duty by the notary public acting in his
or her official capacity, in the amount of $7,500, conditioned for the due discharge of the office and shall take
an oath that he or she will honestly, diligently, and faithfully discharge the duties of the notary public. The
bond shall be approved and filed with the Department of State and executed by a surety company for hire
duly authorized to transact business in this state.

(b) Any notary public whose term of appointment extends beyond January 1, 1999, is required to increase
the amount of his or her bond to $7,500 only upon reappointment on or after January 1, 1999.

(c) Beginning July 1, 1996, surety companies for hire which process notary public applications, oaths,
affidavits of character, and bonds for submission to the Department of State must properly submit these
documents in a software and hard copy format approved by the Department of State.

(8) Upon payment to any individual harmed as a result of a breach of duty by the notary public, the
entity who has issued the bond for the notary public shall notify the Governor of the payment and the
circumstances which led to the claim.

117.03 Administration of oaths.—A notary public may administer an oath and make a certificate thereof
when it is necessary for the execution of any writing or document to be published under the seal of a notary
public. The notary public may not take an acknowledgment of execution in lieu of an oath if an oath is
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required.

117.04 Acknowledgments.—A notary public is authorized to take the acknowledgments of deeds and
other instruments of writing for record, as fully as other officers of this state.

117.045 Marriages.—A notary public is authorized to solemnize the rites of matrimony. For solemnizing
the rites of matrimony, the fee of a notary public may not exceed those provided by law to the clerks of the
circuit court for like services.

117.05 Use of notary commission; unlawful use; notary fee; seal; duties; employer liability; name
change; advertising; photocopies; penalties.—

(1) No person shall obtain or use a notary public commission in other than his or her legal name, and it
is unlawful for a notary public to notarize his or her own signature. Any person applying for a notary public
commission must submit proof of identity to the Department of State if so requested. Any person who
violates the provisions of this subsection is guilty of a felony of the third degree, punishable as provided in
s. 775.082, s. 775.083, or s. 775.084.

(2)(a) The fee of a notary public may not exceed $10 for any one notarial act, except as provided in s.
117.045.

(b) A notary public may not charge a fee for witnessing an absentee ballot in an election, and must
witness such a ballot upon the request of an elector, provided the notarial act is in accordance with the
provisions of this chapter.

(3)(a) A notary public seal shall be affixed to all notarized paper documents and shall be of the rubber
stamp type and shall include the words “Notary Public-State of Florida.” The seal shall also include the
name of the notary public, the date of expiration of the commission of the notary public, and the commission
number. The rubber stamp seal must be affixed to the notarized paper document in photographically
reproducible black ink. Every notary public shall print, type, or stamp below his or her signature on a paper
document his or her name exactly as commissioned. An impression-type seal may be used in addition to the
rubber stamp seal, but the rubber stamp seal shall be the official seal for use on a paper document, and the
impression-type seal may not be substituted therefor.

(b) Any notary public whose term of appointment extends beyond January 1, 1992, is required to use a
rubber stamp type notary public seal on paper documents only upon reappointment on or after January 1,
1992.

(c) The notary public official seal and the certificate of notary public commission are the exclusive property
of the notary public and must be kept under the direct and exclusive control of the notary public. The seal
and certificate of commission must not be surrendered to an employer upon termination of employment,
regardless of whether the employer paid for the seal or for the commission.

(d) Anotary public whose official seal is lost, stolen, or believed to be in the possession of another person
shall immediately notify the Department of State or the Governor in writing.

(e) Any person who unlawfully possesses a notary public official seal or any papers or copies relating to
notarial acts is guilty of a misdemeanor of the second degree, punishable as provided in s. 775.082 or s.
775.083.

(4) When notarizing a signature, a notary public shall complete a jurat or notarial certificate in substantially
the same form as those found in subsection (13). The jurat or certificate of acknowledgment shall contain the
following elements:

(a) The venue stating the location of the notarization in the format, “State of Florida, County of

”

(b) The type of notarial act performed, an oath or an acknowledgment, evidenced by the words “sworn”
or “acknowledged.”

(c) That the signer personally appeared before the notary public at the time of the notarization.
(d) The exact date of the notarial act.
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(e) The name of the person whose signature is being notarized. It is presumed, absent such specific
notation by the notary public, that notarization is to all signatures.

(f) The specific type of identification the notary public is relying upon in identifying the signer, either
based on personal knowledge or satisfactory evidence specified in subsection (5).

(g) The notary’s official signature.
(h) The notary’s name, typed, printed, or stamped below the signature.
(i) The notary’s official seal affixed below or to either side of the notary’s signature.

(5) A notary public may not notarize a signature on a document unless he or she personally knows, or
has satisfactory evidence, that the person whose signature is to be notarized is the individual who is described
in and who is executing the instrument. A notary public shall certify in the certificate of acknowledgment or
jurat the type of identification, either based on personal knowledge or other form of identification, upon
which the notary public is relying.

(a) For purposes of this subsection, “personally knows” means having an acquaintance, derived from
association with the individual, which establishes the individual’s identity with at least a reasonable certainty.

(b) For the purposes of this subsection, “satisfactory evidence” means the absence of any information,
evidence, or other circumstances which would lead a reasonable person to believe that the person whose
signature is to be notarized is not the person he or she claims to be and any one of the following:

1. The sworn written statement of one credible witness personally known to the notary public or the
sworn written statement of two credible witnesses whose identities are proven to the notary public upon
the presentation of satisfactory evidence that each of the following is true:

a. That the person whose signature is to be notarized is the person named in the document;
b. That the person whose signature is to be notarized is personally known to the witnesses;

c. That it is the reasonable belief of the witnesses that the circumstances of the person whose signature is
to be notarized are such that it would be very difficult or impossible for that person to obtain another
acceptable form of identification;

d. Thatitis the reasonable belief of the witnesses that the person whose signature is to be notarized does
not possess any of the identification documents specified in subparagraph 2.; and

e. That the witnesses do not have a financial interest in nor are parties to the underlying transaction; or

2. Reasonable reliance on the presentation to the notary public of any one of the following forms of
identification, if the document is current or has been issued within the past 5 years and bears a serial or
other identifying number:

a. AFlorida identification card or driver’s license issued by the public agency authorized to issue driver’s
licenses;

b. A passport issued by the Department of State of the United States;

¢. Apassportissued by a foreign government if the document is stamped by the United States Immigration
and Naturalization Service;

d. A driver’s license or an identification card issued by a public agency authorized to issue driver’s
licenses in a state other than Florida, a territory of the United States, or Canada or Mexico;

e. An identification card issued by any branch of the armed forces of the United States;

f. Aninmate identification card issued on or after January 1, 1991, by the Florida Department of Corrections
for an inmate who is in the custody of the department;

g. Aninmate identification card issued by the United States Department of Justice, Bureau of Prisons, for
an inmate who is in the custody of the department;

h. A sworn, written statement from a sworn law enforcement officer that the forms of identification for
an inmate in an institution of confinement were confiscated upon confinement and that the person named
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in the document is the person whose signature is to be notarized; or
i. Anidentification card issued by the United States Immigration and Naturalization Service.

(6) The employer of a notary public shall be liable to the persons involved for all damages proximately
caused by the notary’s official misconduct, if the notary public was acting within the scope of his or her
employment at the time the notary engaged in the official misconduct.

(7) Any person who acts as or otherwise willfully impersonates a notary public while not lawfully
appointed and commissioned to perform notarial acts is guilty of a misdemeanor of the second degree,
punishable as provided in s. 775.082 or s. 775.083.

(8) Any notary public who knowingly acts as a notary public after his or her commission has expired is
guilty of a misdemeanor of the second degree, punishable as provided in s. 775.082 or s. 775.083.

(9) Any notary public who lawfully changes his or her name shall, within 60 days after such change,
request an amended commission from the Secretary of State and shall send $25, his or her current commission,
and a notice of change form, obtained from the Secretary of State, which shall include the new name and
contain a specimen of his or her official signature. The Secretary of State shall issue an amended commission
to the notary public in the new name. A rider to the notary public’s bond must accompany the notice of
change form. After submitting the required notice of change form and rider to the Secretary of State, the
notary public may continue to perform notarial acts in his or her former name for 60 days or until receipt of
the amended commission, whichever date is earlier.

(10) A notary public who is not an attorney who advertises the services of a notary public in a language
other than English, whether by radio, television, signs, pamphlets, newspapers, or other written
communication, with the exception of a single desk plaque, shall post or otherwise include with the
advertisement a notice in English and in the language used for the advertisement. The notice shall be of a
conspicuous size, if in writing, and shall state: “I AM NOT AN ATTORNEY LICENSED TO PRACTICE
LAW IN THE STATE OF FLORIDA, AND I MAY NOT GIVE LEGAL ADVICE OR ACCEPT FEES FOR
LEGAL ADVICE.” If the advertisement is by radio or television, the statement may be modified but must
include substantially the same message.

(11) Literal translation of the phrase “Notary Public” into a language other than English is prohibited in
an advertisement for notarial services.

(12)(a) A notary public may supervise the making of a photocopy of an original document and attest to
the trueness of the copy, provided the document is neither a vital record in this state, another state, a territory
of the United States, or another country, nor a public record, if a copy can be made by the custodian of the
public record.

A notary public must use a certificate in substantially the following form in notarizing an attested
copy:

STATE OF FLORIDA
COUNTY OF
On this day of , (year) , I attest that the preceding or attached document is a true, exact, complete, and

unaltered photocopy made by me of (description of document) presented to me by the document’s custodian,
, and, to the best of my knowledge, that the photocopied document is neither a vital record nor a public
record, certified copies of which are available from an official source other than a notary public.

(Official Notary Signature and Notary Seal)

(Name of Notary Typed, Printed or Stamped)

(13) The following notarial certificates are sufficient for the purposes indicated, if completed with the
information required by this chapter. The specification of forms under this subsection does not preclude
the use of other forms.

(a) For an oath or affirmation:
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STATE OF FLORIDA

COUNTY OF
Sworn to (or affirmed) and subscribed before me this day of , (year) ,by (name of person making statement) .
(Signature of Notary Public - State of Florida)
(Print, Type, or Stamp Commissioned Name of Notary Public)
Personally Known OR Produced Identification

Type of Identification Produced

(b) For an acknowledgment in an individual capacity:

STATE OF FLORIDA
COUNTY OF
The foregoing instrument was acknowledged before me this day of , (year), by (name of person
acknowledging) .
(Signature of Notary Public - State of Florida)
(Print, Type, or Stamp Commissioned Name of Notary Public)
Personally Known OR Produced Identification

Type of Identification Produced

(c) For an acknowledgment in a representative capacity:

STATE OF FLORIDA
COUNTY OF

The foregoing instrument was acknowledged before me this day of , (year) ,by (name of person) as (type
of authority, . . . e.g. officer, trustee, attorney in fact) for (name of party on behalf of whom instrument was executed) .

(Signature of Notary Public - State of Florida)
(Print, Type, or Stamp Commissioned Name of Notary Public)

Personally Known OR Produced Identification

Type of Identification Produced

(14) Anotary public must make reasonable accommodations to provide notarial services to persons with
disabilities.

(a) Anotary public may notarize the signature of a person who is blind after the notary public has read
the entire instrument to that person.

(b) Anotary public may notarize the signature of a person who signs with a mark if:

1. The document signing is witnessed by two disinterested persons;

2. The notary prints the person’s first name at the beginning of the designated signature line and the
person’s last name at the end of the designated signature line; and

3. The notary prints the words “his (or her) mark” below the person’s signature mark.

(c) The following notarial certificates are sufficient for the purpose of notarizing for a person who signs
with a mark:

1. For an oath or affirmation:
(First Name) (Last Name)

His (or Her) Mark
STATE OF FLORIDA
COUNTY OF
Sworn to and subscribed before me this day of , (year), by (name of person making statement), who
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signed with a mark in the presence of these witnesses:

(Signature of Notary Public - State of Florida)

(Print, Type, or Stamp Commissioned Name of Notary Public)

Personally Known OR Produced Identification

Type of Identification Produced

2. For an acknowledgment in an individual capacity:
(First Name) (Last Name)

His (or Her) Mark

STATE OF FLORIDA
COUNTY OF

The foregoing instrument was acknowledged before me this day of , (year), by (name of person
acknowledging) , who signed with a mark in the presence of these witnesses:

(Signature of Notary Public - State of Florida)

(Print, Type, or Stamp Commissioned Name of Notary Public)

Personally Known OR Produced Identification

Type of Identification Produced

(d) Anotary public may sign the name of a person whose signature is to be notarized when that person
is physically unable to sign or make a signature mark on a document if:

1. The person with a disability directs the notary to sign in his or her presence;
2. The document signing is witnessed by two disinterested persons;

3. The notary writes below the signature the following statement: “Signature affixed by notary, pursuant
to s. 117.05(14), Florida Statutes,” and states the circumstances of the signing in the notarial certificate.

(e) The following notarial certificates are sufficient for the purpose of notarizing for a person with a
disability who directs the notary to sign his or her name:

1. For an oath or affirmation:

STATE OF FLORIDA
COUNTY OF
Sworn to (or affirmed) before me this day of , (year) ,by (name of person making statement) , and subscribed
by (name of notary) at the direction of and in the presence of (name of person making statement) , and in the presence of these
witnesses.
(Signature of Notary Public - State of Florida)
(Print, Type, or Stamp Commissioned Name of Notary Public)
Personally Known OR Produced Identification

Type of Identification Produced

2. For an acknowledgment in an individual capacity:

STATE OF FLORIDA
COUNTY OF

The foregoing instrument was acknowledged before me this day of , (year), by (name of person
acknowledging) and subscribed by (name of notary) at the direction of and in the presence of (name of person acknowledging) ,
and in the presence of these witnesses:

(Signature of Notary Public - State of Florida)

(Print, Type, or Stamp Commissioned Name of Notary Public)

Personally Known OR Produced Identification

Type of Identification Produced
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117.06 Validity of acts prior to April 1, 1903.—Any and all notarial acts that were done by any notary
public in the state prior to April 1, 1903, which would have been valid had not the term of office of the
notary public expired, are declared to be valid.

117.10 Law enforcement and correctional officers.—Law enforcement officers, correctional officers, and
correctional probation officers, as defined in s. 943.10, and traffic accident investigation officers and traffic
infraction enforcement officers, as described in s. 316.640, are authorized to administer oaths when engaged
in the performance of official duties. Sections 117.01, 117.04, 117.045, 117.05, and 117.103 do not apply to the
provisions of this section. An officer may not notarize his or her own signature.

117.103 Certification of notary’s authority by Secretary of State.— A notary public is not required to
record his or her notary public commission in an office of a clerk of the circuit court. If certification of the
notary public’s commission is required, it must be obtained from the Secretary of State. Upon the receipt of
a written request and a fee of $10 payable to the Secretary of State, the Secretary of State shall issue a certificate
of notarial authority, in a form prescribed by the Secretary of State, which shall include a statement explaining
the legal qualifications and authority of a notary public in this state.

117.105 False or fraudulent acknowledgments; penalty.—A notary public who falsely or fraudulently
takes an acknowledgment of an instrument as a notary public or who falsely or fraudulently makes a certificate
as a notary public or who falsely takes or receives an acknowledgment of the signature on a written instrument
is guilty of a felony of the third degree, punishable as provided in s. 775.082, s. 775.083, or s. 775.084.

117.107 Prohibited acts.—

(1) A notary public may not use a name or initial in signing certificates other than that by which the
notary public is commissioned.

(2) Anotary public may not sign notarial certificates using a facsimile signature stamp unless the notary
public has a physical disability that limits or prohibits his or her ability to make a written signature and
unless the notary public has first submitted written notice to the Department of State with an exemplar of
the facsimile signature stamp.

(3) A notary public may not affix his or her signature to a blank form of affidavit or certificate of
acknowledgment and deliver that form to another person with the intent that it be used as an affidavit or
acknowledgment.

(4) A notary public may not take the acknowledgment of or administer an oath to a person whom the
notary public actually knows to have been adjudicated mentally incapacitated by a court of competent
jurisdiction, where the acknowledgment or oath necessitates the exercise of a right that has been removed
pursuant to
s. 744.3215(2) or (3), and where the person has not been restored to capacity as a matter of record.

(5) Anotary public may not notarize a signature on a document if it appears that the person is mentally
incapable of understanding the nature and effect of the document at the time of notarization.

(6) Anotary public may not take the acknowledgment of a person who does not speak or understand the
English language, unless the nature and effect of the instrument to be notarized is translated into a language
which the person does understand.

(7) Anotary public may not change anything in a written instrument after it has been signed by anyone.
(8) Anotary public may not amend a notarial certificate after the notarization is complete.

(9) A notary public may not notarize a signature on a document if the person whose signature is being
notarized is not in the presence of the notary public at the time the signature is notarized. Any notary public
who violates this subsection is guilty of a civil infraction, punishable by penalty not exceeding $5,000, and
such violation constitutes malfeasance and misfeasance in the conduct of official duties. It is no defense to
the civil infraction specified in this subsection that the notary public acted without intent to defraud. A
notary public who violates this subsection with the intent to defraud is guilty of violating s. 117.105.

(10) Anotary public may not notarize a signature on a document if the document is incomplete or blank.
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However, an endorsement or assignment in blank of a negotiable or nonnegotiable note and the assignment
in blank of any instrument given as security for such note is not deemed incomplete.

(11) A notary public may not notarize a signature on a document if the person whose signature is to be
notarized is the spouse, son, daughter, mother, or father of the notary public.

(12) A notary public may not notarize a signature on a document if the notary public has a financial
interest in or is a party to the underlying transaction; however, a notary public who is an employee may
notarize a signature for his or her employer, and this employment does not constitute a financial interest in
the transaction nor make the notary a party to the transaction under this subsection as long as he or she does
not receive a benefit other than his or her salary and the fee for services as a notary public authorized by law.
For purposes of this subsection, a notary public who is an attorney does not have a financial interest in and
is not a party to the underlying transaction evidenced by a notarized document if he or she notarizes a
signature on that document for a client for whom he or she serves as an attorney of record and he or she has
no interest in the document other than the fee paid to him or her for legal services and the fee authorized by
law for services as a notary public.

117.108 Validity of acts, seals, and certificates prior to January 1, 1995.—A notarial act performed, a
notarial certificate signed, or a notarial seal used by any notary public before January 1, 1995, which would
have been valid under the laws in effect in this state on January 1, 1991, is valid.

ELECTRONIC NOTARIZATION

&. 668.50 Section 1.(1) SHORT TITLE— This section may be sighted as the “Uniform Electronic
Transaction Act.”

(11) NOTARIZATION AND ACKNOWLEDGMENT.—

(a)If a law requires a signature or record to be notarized, acknowledged, verified, or made under oath,
the requirement is satisfied if the electronic signature of the person authorized by applicable law to perform
those acts, together with all other information required to be included by other applicable law, is attached to
or logically associated with the signature or record. Neither a rubber stamp nor an impression type seal is
required for an electronic notarization.

(b)A first-time applicant for a notary commission must submit proof that the applicant has, within one
year prior to the application, completed at least three hours of interactive or classroom instruction, including
electronic notarization, and covering the duties of the notary public. Courses satisfying this section may be
offered by any public or private sector person or entity registered with the Executive Office of the Governor
and must include a core curriculum approved by that office.

THE CONSTITUTION OF THE STATE OF FLORIDA

(as revised in 1968 and subsequently amended January 1999)
NOTARIES ARE PUBLIC (STATE) OFFICERS

Article II, Section 5. Public officers.—

(a) No person holding any office of emolument under any foreign government, or civil office of emolument
under the United States or any other state, shall hold any office of honor or of emolument under the
government of this state. No person shall hold at the same time more than one office under the government
of the state and the counties and municipalities therein, except that a notary public or military officer may
hold another office, and any officer may be a member of a constitution revision commission, taxation and
budget reform commission, constitutional convention, or statutory body having only advisory powers.
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(b) Each state and county officer, before entering upon the duties of the office, shall give bond as required
by law, and shall swear or affirm:

“I do solemnly swear (or affirm) that I will support, protect, and defend the Constitution and Government
of the United States and of the State of Florida; that I am duly qualified to hold office under the Constitution
of the state; and that I will well and faithfully perform the duties of (title of office) on which I am now about
to enter. So help me God.”,

and thereafter shall devote personal attention to the duties of the office, and continue in office until a
successor qualifies.

(c) The powers, duties, compensation and method of payment of state and county officers shall be fixed
by law.

GOVERNOR’S AUTHORITY TO SUSPEND NOTARIES
Article IV, Section 7. Suspensions; filling office during suspensions.—

(a) By executive order stating the grounds and filed with the secretary of state, the governor may suspend
from office any state officer not subject to impeachment, any officer of the militia not in the active service of
the United States, or any county officer, for malfeasance, misfeasance, neglect of duty, drunkenness,
incompetence, permanent inability to perform official duties, or commission of a felony, and may fill the
office by appointment for the period of suspension. The suspended officer may at any time before removal
be reinstated by the governor.

(b) The senate may, in proceedings prescribed by law, remove from office or reinstate the suspended
official and for such purpose the senate may be convened in special session by its president or by a majority
of its membership.

DISQUALIFICATION DUE TO FELONY CONVICTION
Article IV, Section 4. Disqualifications.—

(a) No person convicted of a felony, or adjudicated in this or any other state to be mentally incompetent,
shall be qualified to vote or hold office until restoration of civil rights or removal of disability.

Article X, Section 10. Felony; definition.—The term “felony” as used herein and in the laws of this state
shall mean any criminal offense that is punishable under the laws of this state, or that would be punishable
if committed in this state, by death or by imprisonment in the state penitentiary.

FLORIDA STATUTES, OTHER THAN CHAPTER 117,
RELATED TO NOTARIES PUBLIC

COMMISSION FEE; VETERANS’ EXEMPTION

113.01 Fee for commissions issued by Governor.—A fee of $10 is prescribed for the issuance of each
commission issued by the Governor of the state and attested by the Secretary of State for an elected officer or
a notary public.

1.01 Definitions.—In construing these statutes and each and every word, phrase, or part hereof, where
the context will permit:

(14) The term “veteran” means a person who served in the active military, naval, or air service and who
was discharged or released therefrom under honorable conditions only or who later received an upgraded
discharge under honorable conditions, notwithstanding any action by the United States Department of
Veterans Affairs on individuals discharged or released with other than honorable discharges. To receive
benefits as a wartime veteran, a veteran must have served during one of the following periods of wartime
service:
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(a) Spanish-American War: April 21, 1898, to July 4, 1902, and including the Philippine Insurrection and
the Boxer Rebellion.

(b) Mexican Border Period: May 9, 1916, to April 5, 1917, in the case of a veteran who during such period
served in Mexico, on the borders thereof, or in the waters adjacent thereto.

(c) World War I: April 6, 1917, to November 11, 1918; extended to April 1, 1920, for those veterans who
served in Russia; also extended through July 1, 1921, for those veterans who served after November 11,
1918, and before July 2, 1921, provided such veterans had at least 1 day of service between April 5, 1917, and
November 12, 1918.

(d) World War II: December 7, 1941, to December 31, 1946.
(e) Korean Conflict: June 27, 1950, to January 31, 1955.
(f) Vietnam Era: February 28, 1961, to May 7, 1975.

(g) Persian Gulf War: August 2, 1990, and ending on the date thereafter prescribed by presidential
proclamation or by law.

AUTHORITY OF SECRETARY OF STATE TO ISSUE APOSTILLES

15.16 Reproduction of records; admissibility in evidence; electronic receipt and transmission of records;
certification; acknowledgment.— (7) The Secretary of State may issue apostilles conforming to the
requirements of the international treaty known as the Hague Convention of 1961 and may charge a fee for
the issuance of apostilles not to exceed $10 per apostille. The Secretary of State has the sole authority in this
state to establish, in accordance with the laws of the United States, the requirements and procedures for the
issuance of apostilles. The Department of State may adopt rules to implement this subsection.

FEES FOR NOTARY SERVICES

28.24 Service charges by clerk of the circuit court.—The clerk of the circuit court shall make the following
charges for services rendered by the clerk’s office in recording documents and instruments and in performing
the duties enumerated. However, in those counties where the clerk’s office operates as a fiscal unit of the
county pursuant to s. 145.022(1), the clerk shall not charge the county for such services.

(29) For solemnizing matrimony ....... 20.00

839.11 Extortion by officers of the state.—Any officer of this state who willfully charges, receives, or
collects any greater fees or services than the officer is entitled to charge, receive, or collect by law is guilty of
a misdemeanor of the first degree, punishable as provided in s. 775.082 or s. 775.083.

GOVERNMENT EMPLOYEES AS NOTARIES PUBLIC; FEES COLLECTED

116.35 Notary public commissions; employees of state and county agencies.—Each agency, board,
commission or department of the state and of the several counties of the state is hereby authorized to pay
the cost of securing a notary public commission for any employee of such agency, board, commission or
department. Such cost is declared to be an expense of such agency, board, commission or department and
shall be expended from the budget thereof. The chief administrative officer of each such agency, board,
commission or department shall determine the number of notaries public necessary for the proper
administration of such agency, board, commission or department. All fees collected by such notaries public
as hereinafter provided shall become fee receipts of the state or the several counties and shall be deposited
in the general fund from which the budget of such agency, board, commission or department is allocated.

116.36 Notary public commissions; municipal employees.—Each agency, board, commission or
department of each of the several municipalities of the state is hereby authorized to pay the cost of securing
a notary public commission for any employee of such agency, board, commission or department. Such cost
is declared to be an expense of such agency, board, commission or department and shall be expended from
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the budget thereof. The chief administrative officer of each such agency, board, commission or department
shall determine the number of notaries public necessary for the proper administration of such agency, board,
commission or department. All fees collected by such notaries public as hereinafter provided shall become
fee receipts of such municipality and shall be deposited in the general fund thereof.

116.37 Notary public commissions; elected officers.—In all cases where such agency, board, commission
or department is under the direction of one or more elected officers such officer or officers may become
notaries public in like manner as provided in the case of employees as aforesaid.

116.38 Notary fees.—

(1) Except as is hereinafter provided, all such notaries shall collect fees for their services as notaries
performed in connection with such agency, board, commission or department at the rates provided for
under chapter 117; provided, however, that in any case wherein a certain fee shall be provided by law for
such service then in that event such fee as provided by law shall be collected.

(2) No notary fee shall be charged or collected by such notaries in connection with such agency, board,
commission or department, in connection with or incidental to the issuance of motor vehicle license tags or
titles.

(3) Nonotary public fees shall be charged by such notaries for notarizing loyalty oaths which are required
by law.

(4) The chief administrative officer of any such agency, board, commission or department may, upon
determining that such service should be performed as a public service, authorize such service to be performed
free of charge.

320.04 Registration service charge.—

(2)...No tax collector, deputy tax collector, or employee of the state or any county shall charge, collect, or
receive any fee or compensation for services performed as notary public in connection with or incidental to
the issuance of license plates or titles. The provisions of this subsection and of s. 116.38(2) prohibiting the
charging, collecting, or receiving of notary public fees do not apply to any privately owned license plate
agency appointed by the county manager of a charter county which has an appointed tax collector.

OATHS (AFFIRMATIONS) AND ACKNOWLEDGMENTS

1.01 Definitions.—In construing these statutes and each and every word, phrase, or part hereof, where
the context will permit:

(5) The word “oath” includes affirmations.
92.50 Oaths, affidavits, and acknowledgments; who may take or administer; requirements.—

(1) IN THIS STATE.—Oaths, affidavits, and acknowledgments required or authorized under the laws of
this state (except oaths to jurors and witnesses in court and such other oaths, affidavits and acknowledgments
as are required by law to be taken or administered by or before particular officers) may be taken or
administered by or before any judge, clerk, or deputy clerk of any court of record within this state, including
federal courts, or before any United States commissioner or any notary public within this state. The jurat, or
certificate of proof or acknowledgment, shall be authenticated by the signature and official seal of such
officer or person taking or administering the same; however, when taken or administered before any judge,
clerk, or deputy clerk of a court of record, the seal of such court may be affixed as the seal of such officer or
person.

(2) IN OTHER STATES, TERRITORIES, AND DISTRICTS OF THE UNITED STATES.—Oaths, affidavits,
and acknowledgments required or authorized under the laws of this state, may be taken or administered in
any other state, territory, or district of the United States, before any judge, clerk or deputy clerk of any court
of record, within such state, territory, or district, having a seal, or before any notary public or justice of the
peace, having a seal, in such state, territory, or district; provided, however, such officer or person is authorized
under the laws of such state, territory, or district to take or administer oaths, affidavits and acknowledgments.
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The jurat, or certificate of proof or acknowledgment, shall be authenticated by the signature and official seal
of such officer or person taking or administering the same; provided, however, when taken or administered
by or before any judge, clerk, or deputy clerk of a court of record, the seal of such court may be affixed as the
seal of such officer or person.

(3) IN FOREIGN COUNTRIES.—Oaths, affidavits, and acknowledgments, required or authorized by
the laws of this state, may be taken or administered in any foreign country, by or before any judge or justice
of a court of last resort, any notary public of such foreign country, any minister, consul general, charge
d’affaires, or consul of the United States resident in such country. The jurat, or certificate of proof or
acknowledgment, shall be authenticated by the signature and official seal of the officer or person taking or
administering the same; provided, however, when taken or administered by or before any judge or justice of
a court of last resort, the seal of such court may be affixed as the seal of such judge or justice.

92.52 Affirmation equivalent to oath.—Whenever an oath shall be required by any law of this state in
any proceeding, an affirmation may be substituted therefor.

695.03 Acknowledgment and proof; validation of certain acknowledgments; legalization or
authentication before foreign officials.—To entitle any instrument concerning real property to be recorded,
the execution must be acknowledged by the party executing it, proved by a subscribing witness to it, or
legalized or authenticated by a civil-law notary or notary public who affixes her or his official seal, before
the officers and in the form and manner following:

(1) WITHIN THIS STATE.—An acknowledgment or proof made within this state may be made before a
judge, clerk, or deputy clerk of any court; a United States commissioner or magistrate; or a notary public or
civil-law notary of this state, and the certificate of acknowledgment or proof must be under the seal of the
court or officer, as the case may be. All affidavits and acknowledgments heretofore made or taken in this
manner are hereby validated.

(2) WITHOUT THIS STATE BUT WITHIN THE UNITED STATES.—An acknowledgment or proof made
out of this state but within the United States may be made before a civil-law notary of this state or a
commissioner of deeds appointed by the Governor of this state; a judge or clerk of any court of the United
States or of any state, territory, or district; a United States commissioner or magistrate; or a notary public,
justice of the peace, master in chancery, or registrar or recorder of deeds of any state, territory, or district
having a seal, and the certificate of acknowledgment or proof must be under the seal of the court or officer,
as the case may be. If the acknowledgment or proof is made before a notary public who does not affix a seal,
it is sufficient for the notary public to type, print, or write by hand on the instrument, “I am a Notary Public
of the State of (state) , and my commission expires on (date) .”

(3) WITHIN FOREIGN COUNTRIES.—If the acknowledgment, legalization, authentication, or proof is
made in a foreign country, it may be made before a commissioner of deeds appointed by the Governor of
this state to act in such country; before a notary public of such foreign country or a civil-law notary of this
state or of such foreign country who has an official seal; before an ambassador, envoy extraordinary, minister
plenipotentiary, minister, commissioner, charge d’affaires, consul general, consul, vice consul, consular agent,
or other diplomatic or consular officer of the United States appointed to reside in such country; or before a
military or naval officer authorized by the Laws or Articles of War of the United States to perform the duties
of notary public, and the certificate of acknowledgment, legalization, authentication, or proof must be under
the seal of the officer. A certificate legalizing or authenticating the signature of a person executing an
instrument concerning real property and to which a civil-law notary or notary public of that country has
affixed her or his official seal is sufficient as an acknowledgment. For the purposes of this section, the term
“civil-law notary” means a civil-law notary as defined in chapter 118 or an official of a foreign country who
has an official seal and who is authorized to make legal or lawful the execution of any document in that
jurisdiction, in which jurisdiction the affixing of her or his official seal is deemed proof of the execution of
the document or deed in full compliance with the laws of that jurisdiction.
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OATH BY WRITTEN DECLARATION
92.525 Verification of documents; perjury by false written declaration, penalty.—

(1) When it is authorized or required by law, by rule of an administrative agency, or by rule or order of
court that a document be verified by a person, the verification may be accomplished in the following manner:

(a) Under oath or affirmation taken or administered before an officer authorized under s. 92.50 to
administer oaths; or

(b) By the signing of the written declaration prescribed in subsection (2).

(2) A written declaration means the following statement: “Under penalties of perjury, I declare that I
have read the foregoing [document] and that the facts stated in it are true,” followed by the signature of the
person making the declaration, except when a verification on information or belief is permitted by law, in
which case the words “to the best of my knowledge and belief” may be added. The written declaration shall
be printed or typed at the end of or immediately below the document being verified and above the signature
of the person making the declaration.

(3) A person who knowingly makes a false declaration under subsection (2) is guilty of the crime of
perjury by false written declaration, a felony of the third degree, punishable as provided in s. 775.082, s.
775.083, or s. 775.084.

(4) As used in this section:

(a) The term “administrative agency” means any department or agency of the state or any county,
municipality, special district, or other political subdivision.

(b) The term “document” means any writing including, without limitation, any form, application, claim,
notice, tax return, inventory, affidavit, pleading, or paper.

(c) The requirement that a document be verified means that the document must be signed or executed by
a person and that the person must state under oath or affirm that the facts or matters stated or recited in the
document are true, or words of that import or effect.

CERTAIN OFFICERS IN THE ARMED FORCES AUTHORIZED TO TAKE ACKNOWLEDGMENTS
AND ADMINISTER OATHS

92.51 Oaths, affidavits, and acknowledgments; taken or administered by commissioned officer of
United States Armed Forces.—

(1) Oaths, affidavits, and acknowledgments required or authorized by the laws of this state may be taken
or administered within or without the United States by or before any commissioned officer in active service
of the Armed Forces of the United States with the rank of second lieutenant or higher in the Army, Air Force
or Marine Corps or ensign or higher in the Navy or Coast Guard when the person required or authorized to
make and execute the oath, affidavit, or acknowledgment is a member of the Armed Forces of the United
States, the spouse of such member or a person whose duties require the person’s presence with the Armed
Forces of the United States.

(2) A certificate endorsed upon the instrument which shows the date of the oath, affidavit, or
acknowledgment and which states in substance that the person appearing before the officer acknowledged
the instrument as the person’s act or made or signed the instrument under oath shall be sufficient for all
intents and purposes. The instrument shall not be rendered invalid by the failure to state the place of execution
or acknowledgment.

(3) If the signature, rank, and branch of service or subdivision thereof of any commissioned officer appears
upon such instrument, document or certificate no further proof of the authority of such officer so to act shall
be required and such action by such commissioned officer shall be prima facie evidence that the person
making such oath, affidavit or acknowledgment is within the purview of this act.

695.031 Affidavits and acknowledgments by members of armed forces and their spouses.—
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(1) In addition to the manner, form and proof of acknowledgment of instruments as now provided by
law, any person serving in or with the Armed Forces of the United States, including the Army, Navy, Marine
Corps, Coast Guard, or any component or any arm or service of any thereof, including any female auxiliary
of any thereof, and any person whose duties require his or her presence with the Armed Forces of the
United States, as herein designated, or otherwise designated by law or military or naval command, may
acknowledge any instrument, wherever located, either within or without the state, or without the United
States, before any commissioned officer in active service of the Armed Forces of the United States, as herein
designated, or otherwise designated by law, or military or naval command, or order, with the rank of second
lieutenant or higher in the Army or Marine Corps, or of any component or any arm or service of either
thereof, including any female auxiliary of any thereof, or ensign or higher in the Navy or United States
Coast Guard, or of any component or any arm or service of either thereof, including any female auxiliary of
any thereof.

(2) The instrument shall not be rendered invalid by the failure to state therein the place of execution or
acknowledgment. No authentication of the officer’s certificate of acknowledgment or otherwise shall be
required, and no seal shall be necessary, but the officer taking the acknowledgment shall endorse thereon or
attach thereto a certificate substantially in the following form:

On this day of , (year), before me the undersigned officer, personally appeared , known to me (or
satisfactorily proven) to be serving in or with, or whose duties require her or his presence with the Armed Forces of the United
States, and to be the person whose name is subscribed to the within instrument, and acknowledged that she or he executed the
same for the purposes therein contained, and the undersigned does further certify that she or he is at the date of this certificate a
commissioned officer of the rank stated below and is in the active service of the Armed Forces of the United States.

(Signature of commissioned officer.)
(Rank of commissioned officer and command or branch of service to which officer is attached.)

ADDITIONAL NOTARIAL CERTIFICATES FOUND IN CHAPTER 695, FLORIDA STATUTES,
“RECORD OF CONVEYANCES OF REAL ESTATE”

695.25 Short form of acknowledgment.—The forms of acknowledgment set forth in this section may be
used, and are sufficient for their respective purposes, under any law of this state. The forms shall be known
as “Statutory Short Forms of Acknowledgment” and may be referred to by that name. The authorization of
the forms in this section does not preclude the use of other forms.

(1) For an individual acting in his or her own right:

STATE OF
COUNTY OF

The foregoing instrument was acknowledged before me this (date) by (name of person acknowledging) , who is personally
known to me or who has produced (type of identification) as identification.

(Signature of person taking acknowledgment)

(Name typed, printed or stamped)

(Title or rank)

(Serial number, if any)

(2) For a corporation:

STATE OF
COUNTY OF

The foregoing instrument was acknowledged before me this (date) by (name of officer or agent, title of officer or agent) of
(name of corporation acknowledging) , a (state or place of incorporation) corporation, on behalf of the corporation. He/she is
personally known to me or has produced (type of identification) as identification.

(Signature of person taking acknowledgment)

(Name typed, printed or stamped)
(Title or rank)

(Serial number, if any)
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(3) For a partnership:

STATE OF
COUNTY OF

The foregoing instrument was acknowledged before me this (date) by (name of acknowledging partner or agent) , partner
(or agent) on behalf of (name of partnership), a partnership. He/she is personally known to me or has produced (type of
identification) as identification.

(Signature of person taking acknowledgment)

(Name typed, printed or stamped)
(Title or rank)

(Serial number, if any)

(4) For an individual acting as principal by an attorney in fact:

STATEOF _____
COUNTYOF ___

The foregoing instrument was acknowledged before me this (date) by (name of attorney in fact) as attorney in fact, who is
personally known to me or who has produced (type of identification) as identification on behalf of (name of principal) .

(Signature of person taking acknowledgment)

(Name typed, printed or stamped)
(Title or rank)

(Serial number, if any)

(5) By any public officer, trustee, or personal representative:

STATE OF
COUNTY OF

The foregoing instrument was acknowledged before me this (date) by (name and title of position), who is personally
known to me or who has produced (type of identification) as identification.

(Signature of person taking acknowledgment)

(Name typed, printed or stamped)
(Title or rank)

(Serial number, if any)

NOTARIES AUTHORIZED TO PERFORM MARRIAGE CEREMONIES
741.07 Persons authorized to solemnize matrimony.—

(1) All regularly ordained ministers of the gospel or elders in communion with some church, or other
ordained clergy, and all judicial officers, including retired judicial officers, clerks of the circuit courts, and
notaries public of this state may solemnize the rights of matrimonial contract, under the regulations prescribed
by law. Nothing in this section shall make invalid a marriage which was solemnized by any member of the
clergy, or as otherwise provided by law prior to July 1, 1978.

(2) Any marriage which may be had and solemnized among the people called “Quakers,” or “Friends,” in
the manner and form used or practiced in their societies, according to their rites and ceremonies, shall be good
and valid in law; and wherever the words “minister” and “elder” are used in this chapter, they shall be held to
include all of the persons connected with the Society of Friends, or Quakers, who perform or have charge of the
marriage ceremony according to their rites and ceremonies.

741.08 Marriage not to be solemnized without a license.—Before any of the persons named in s. 741.07
shall solemnize any marriage, he or she shall require of the parties a marriage license issued according to the
requirements of s. 741.01, and within 10 days after solemnizing the marriage he or she shall make a certificate
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thereof on the license, and shall transmit the same to the office of the county court judge or clerk of the
circuit court from which it issued.

NOTARIES AUTHORIZED TO VERIFY A VEHICLE IDENTIFICATION NUMBER (VIN)
319.23 Application for, and issuance of, certificate of title.—

(3) If a certificate of title has not previously been issued for a motor vehicle or mobile home in this state,
the application, unless otherwise provided for in this chapter, shall be accompanied by a proper bill of sale
or sworn statement of ownership, or a duly certified copy thereof, or by a certificate of title, bill of sale, or
other evidence of ownership required by the law of the state or county from which the motor vehicle or
mobile home was brought into this state. The application shall also be accompanied by:

(a)l. A sworn affidavit from the seller and purchaser verifying that the vehicle identification number
shown on the affidavit is identical to the vehicle identification number shown on the motor vehicle; or

2. Anappropriate departmental form evidencing that a physical examination has been made of the motor
vehicle by the owner and by a duly constituted law enforcement officer in any state, a licensed motor vehicle
dealer, a license inspector as provided by s. 320.58, or a notary public commissioned by this state and that
the vehicle identification number shown on such form is identical to the vehicle identification number shown
on the motor vehicle...

NOTARIES AUTHORIZED TO CERTIFY THE CONTENTS OF A SAFE-DEPOSIT BOX
655.94 Special remedies for nonpayment of rent.—

(1) If the rental due on a safe-deposit box has not been paid for 3 months, the lessor may send a notice by
registered mail to the last known address of the lessee stating that the safe-deposit box will be opened and
its contents stored at the expense of the lessee unless payment of the rental is made within 30 days. If the
rental is not paid within 30 days from the mailing of the notice, the box may be opened in the presence of an
officer of the lessor and of a notary public who is not a director, officer, employee, or stockholder of the
lessor. The contents shall be sealed in a package by a notary public who shall write on the outside the name
of the lessee and the date of the opening. The notary public shall execute a certificate reciting the name of the
lessee, the date of the opening of the box, and a list of its contents. The certificate shall be included in the
package, and a copy of the certificate shall be sent by registered mail to the last known address of the lessee.
The package shall then be placed in the general vaults of the lessor at a rental not exceeding the rental
previously charged for the box. The lessor has a lien on the package and its contents to the extent of any
rental due and owing plus the actual, reasonable costs of removing the contents from the safe-deposit box.

CERTAIN LAW ENFORCEMENT OFFICERS AUTHORIZED TO ADMINISTER OATHS

943.10 Definitions; ss. 943.085-943.255.—The following words and phrases as used in ss. 943.085-943.255
are defined as follows:

(1) “Law enforcement officer” means any person who is elected, appointed, or employed full time by
any municipality or the state or any political subdivision thereof; who is vested with authority to bear arms
and make arrests; and whose primary responsibility is the prevention and detection of crime or the
enforcement of the penal, criminal, traffic, or highway laws of the state. This definition includes all certified
supervisory and command personnel whose duties include, in whole or in part, the supervision, training,
guidance, and management responsibilities of full-time law enforcement officers, part-time law enforcement
officers, or auxiliary law enforcement officers but does not include support personnel employed by the
employing agency.

(2) “Correctional officer” means any person who is appointed or employed full time by the state or any
political subdivision thereof, or by any private entity which has contracted with the state or county, and
whose primary responsibility is the supervision, protection, care, custody, and control, or investigation, of
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inmates within a correctional institution; however, the term “correctional officer” does not include any
secretarial, clerical, or professionally trained personnel.

(3) “Correctional probation officer” means a person who is employed full time by the state whose primary
responsibility is the supervised custody, surveillance, and control of assigned inmates, probationers, parolees,
or community controllees within institutions of the Department of Corrections or within the community.
The term includes supervisory personnel whose duties include, in whole or in part, the supervision, training,
and guidance of correctional probation officers, but excludes management and administrative personnel
above, but not including, the probation and parole regional administrator level.

(6) “Part-time law enforcement officer” means any person employed or appointed less than full time, as
defined by an employing agency, with or without compensation, who is vested with authority to bear arms
and make arrests and whose primary responsibility is the prevention and detection of crime or the enforcement
of the penal, criminal, traffic, or highway laws of the state.

(7) “Part-time correctional officer” means any person who is employed or appointed less than full time,
as defined by the employing or appointing agency, with or without compensation, whose responsibilities
include the supervision, protection, care, custody, and control of inmates within a correctional institution.

316.640 Enforcement.—The enforcement of the traffic laws of this state is vested as follows:
(1) STATE.—

(a)l.a. The Division of Florida Highway Patrol of the Department of Highway Safety and Motor Vehicles,
the Division of Law Enforcement of the Fish and Wildlife Conservation Commission, the Division of Law
Enforcement of the Department of Environmental Protection, and law enforcement officers of the
Department of Transportation each have authority to enforce all of the traffic laws of this state on all the
streets and highways thereof and elsewhere throughout the state wherever the public has a right to travel
by motor vehicle. The Division of the Florida Highway Patrol may employ as a traffic accident investigation
officer any individual who successfully completes at least 200 hours of instruction in traffic accident
investigation and court presentation through the Selective Traffic Enforcement Program as approved by
the Criminal Justice Standards and Training Commission and funded through the National Highway Traffic
Safety Administration or a similar program approved by the commission, but who does not necessarily
meet the uniform minimum standards established by the commission for law enforcement officers or
auxiliary law enforcement officers under chapter 943. Any such traffic accident investigation officer who
makes an investigation at the scene of a traffic accident may issue traffic citations, based upon personal
investigation, when he or she has reasonable and probable grounds to believe that a person who was
involved in the accident committed an offense under this chapter, chapter 319, chapter 320, or chapter 322
in connection with the accident. This paragraph does not permit the carrying of firearms or other weapons,
nor do such officers have arrest authority other than for the issuance of a traffic citation as authorized in
this paragraph.

(2) COUNTIES.—

The sheriff’s office of each county may employ as a traffic crash investigation officer any individual who
successfully completes at least 200 hours of instruction in traffic crash investigation and court presentation
through the Selective Traffic Enforcement Program (STEP) as approved by the Criminal Justice Standards
and Training Commission and funded through the National Highway Traffic Safety Administration
(NHTSA) or a similar program approved by the commission, but who does not necessarily otherwise meet
the uniform minimum standards established by the commission for law enforcement officers or auxiliary
law enforcement officers under chapter 943. Any such traffic crash investigation officer who makes an
investigation at the scene of a traffic crash may issue traffic citations when, based upon personal investigation,
he or she has reasonable and probable grounds to believe that a person who was involved has committed
an offense under this chapter in connection with the crash. This paragraph does not permit the carrying of
firearms or other weapons, nor do such officers have arrest authority other than for the issuance of a traffic
citation as authorized in this paragraph.
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(3) MUNICIPALITIES.—

(b) The police department of a chartered municipality may employ as a traffic crash investigation officer
any individual who successfully completes at least 200 hours of instruction in traffic crash investigation and
court presentation through the Selective Traffic Enforcement Program (STEP) as approved by the Criminal
Justice Standards and Training Commission and funded through the National Highway Traffic Safety
Administration (NHTSA) or a similar program approved by the commission, but who does not otherwise
meet the uniform minimum standards established by the commission for law enforcement officers or auxiliary
law enforcement officers under chapter 943. Any such traffic crash investigation officer who makes an
investigation at the scene of a traffic crash is authorized to issue traffic citations when, based upon personal
investigation, he or she has reasonable and probable grounds to believe that a person involved has committed
an offense under the provisions of this chapter in connection with the crash. Nothing in this paragraph shall
be construed to permit the carrying of firearms or other weapons, nor shall such officers have arrest authority
other than for the issuance of a traffic citation as authorized above.

(5)(a) Any sherift’s department or police department of a municipality may employ, as a traffic infraction
enforcement officer, any individual who successfully completes at least 200 hours of instruction in traffic
enforcement procedures and court presentation through the Selective Traffic Enforcement Program as
approved by the Division of Criminal Justice Standards and Training of the Department of Law Enforcement,
or through a similar program, but who does not necessarily otherwise meet the uniform minimum standards
established by the Criminal Justice Standards and Training Commission for law enforcement officers or
auxiliary law enforcement officers under s. 943.13. Any such traffic infraction enforcement officer who
observes the commission of a traffic infraction or, in the case of a parking infraction, who observes an illegally
parked vehicle may issue a traffic citation for the infraction when, based upon personal investigation, he or
she has reasonable and probable grounds to believe that an offense has been committed which constitutes a
noncriminal traffic infraction as defined in s. 318.14.

(b) The traffic enforcement officer shall be employed in relationship to a selective traffic enforcement
program at a fixed location or as part of a crash investigation team at the scene of a vehicle crash or in other
types of traffic infraction enforcement under the direction of a fully qualified law enforcement officer; however,
it is not necessary that the traffic infraction enforcement officer’s duties be performed under the immediate
supervision of a fully qualified law enforcement officer.

(c) This subsection does not permit the carrying of firearms or other weapons, nor do traffic infraction
enforcement officers have arrest authority other than the authority to issue a traffic citation as provided in
this subsection.

NOTARIZING A WILL WITH A SELF-PROOF AFFIDAVIT

732.503 Self-proof of will.—A will or codicil executed in conformity with
s. 732.502(1) and (2) may be made self-proved at the time of its execution or at any subsequent date by the
acknowledgment of it by the testator and the affidavits of the witnesses, each made before an officer authorized
to administer oaths and evidenced by the officer’s certificate attached to or following the will, in substantially
the following form:

STATEOF ____
COUNTYOF___

We, and the testator and the witnesses, respectively, whose names are signed to the attached or foregoing
instrument, having been sworn, declared to the undersigned officer that the testator, in the presence of witnesses, signed the
instrument as the testator’s last will (codicil), that the testator (signed) (or directed another to sign for him or her), and that each
of the witnesses, in the presence of the testator and in the presence of each other, signed the will as a witness.

(Testator)
(Witness)
(Witness)

Subscribed and sworn to before me by , the testator who is personally known to me or who has produced (type of
identification) as identification, and by , a witness who is personally known to me or who has produced (type of
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identification) as identification, and by , a witness who is personally known to me or who has produced (type of
identification) as identification, on , (year).

(Signature of Notary Public)

(Print, type, or stamp commissioned name of Notary Public)

NOTARIES WHO PERFORM SERVICE FOR RURAL ELECTRIC COOPERATIVES

425.26 Trustees, officers or members, notaries.—No person who is authorized to take acknowledgments
under the laws of this state shall be disqualified from taking acknowledgments of instruments executed in
favor of a cooperative or to which it is a party, by reason of being an officer, director or member of such
cooperative.

RECORDING REQUIREMENTS
695.26 Requirements for recording instruments affecting real property.—

*(1)(d) The name of any notary public or other officer authorized to take acknowledgments or proofs
whose signature appears upon the instrument is legibly printed, typewritten, or stamped upon such
instrument immediately beneath the signature of such notary public or other officer authorized to take
acknowledgment or proofs.

*This is not the only recording requirement but it is the only one that is directly related to the notarization. This
section does not apply to: documents executed before July 1,1991: an instrument executed, acknowledged, or proved
outside of the state: or a will. For a complete understanding of recording requirements, please review all of 5.695.26,
Florida Statutes, or contact the recording section of the county clerk’s office.

PERSONS ADJUDICATED MENTALLY INCAPACITATED
744.3215 Rights of persons determined incapacitated.—
2) Rights that may be removed from a person by an order determining incapacity include the right:
(a) To marry.
(b) To vote.
(c) To personally apply for government benefits.
(d) To have a driver’s license.
(e) To travel.
(f) To seek or retain employment.

(3) Rights that may be removed from a person by an order determining incapacity and which may be
delegated to the guardian include the right:

(a) To contract.

(b) To sue and defend lawsuits.

(c) To apply for government benefits.

(d) To manage property or to make any gift or disposition of property.
(e) To determine his or her residence.

(f) To consent to medical and mental health treatment.

(g) To make decisions about his or her social environment or other social aspects of his or her life.

OFFICIAL MISCONDUCT BY A NOTARY PUBLIC
839.25 Official misconduct.—

(1) “Official misconduct” means the commission of the following act by a public servant, with corrupt
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intent to obtain a benefit for himself or herself or another or to cause unlawful harm to another: knowingly
falsifying, or causing another to falsify, any official record or official document.

(2) “Corrupt” means done with knowledge that act is wrongful and with improper motives.

(3) Official misconduct under this section is a felony of the third degree, punishable as provided in s.
775.082, s. 775.083, or s. 775.084.

FORGERY

831.01 Forgery.—Whoever falsely makes, alters, forges or counterfeits a public record, or a certificate,
return or attestation of any clerk or register of a court, public register, notary public, town clerk or any
public officer, in relation to a matter wherein such certificate, return or attestation may be received as a
legal proof; or a charter, deed, will, testament, bond, or writing obligatory, letter of attorney, policy of
insurance, bill of lading, bill of exchange or promissory note, or an order, acquittance, or discharge for
money or other property, or an acceptance of a bill of exchange or promissory note for the payment of
money, or any receipt for money, goods or other property, or any passage ticket, pass or other evidence of
transportation issued by a common carrier, with intent to injure or defraud any person, shall be guilty of
a felony of the third degree, punishable as provided in s. 775.082, s. 775.083, or s. 775.084.

831.02 Uttering forged instruments.—Whoever utters and publishes as true a false, forged or altered
record, deed, instrument or other writing mentioned in s. 831.01 knowing the same to be false, altered,
forged or counterfeited, with intent to injure or defraud any person, shall be guilty of a felony of the third
degree, punishable as provided in s. 775.082, s. 775.083, or s. 775.084.

PENALTIES AND FINES FOR VIOLATION OF NOTARY LAWS

775.082 Penalties; applicability of sentencing structures; mandatory minimum sentences for certain
reoffenders previously released from prison.—

(3) A person who has been convicted of any other designated felony may be punished as follows:

(d) For a felony of the third degree, by a term of imprisonment not exceeding 5 years.

(4) A person who has been convicted of a designated misdemeanor may be sentenced as follows:

(a) For a misdemeanor of the first degree, by a definite term of imprisonment not exceeding 1 year;

(b) For a misdemeanor of the second degree, by a definite term of imprisonment not exceeding 60 days.
775.083 Fines.—

(1) A person who has been convicted of an offense other than a capital felony may be sentenced to pay a
fine in addition to any punishment described in s. 775.082; when specifically authorized by statute, he or she
may be sentenced to pay a fine in lieu of any punishment described in s. 775.082. A person who has been
convicted of a noncriminal violation may be sentenced to pay a fine. Fines for designated crimes and for
noncriminal violations shall not exceed:

(c) $5,000, when the conviction is of a felony of the third degree.
(d) $1,000, when the conviction is of a misdemeanor of the first degree.
(e) $500, when the conviction is of a misdemeanor of the second degree or a noncriminal violation.

775.084 Violent career criminals; habitual felony offenders and habitual violent felony offenders;
three-time violent felony offenders; definitions; procedure; enhanced penalties or mandatory minimum
prison terms.—[not reprinted]

PENALTIES FOR THE UNAUTHORIZED PRACTICE OF LAW

454.23 Penalties.—Any person not licensed or otherwise authorized by the Supreme Court of Florida
who shall practice law or assume or hold himself or herself out to the public as qualified to practice in this
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state, or who willfully pretends to be, or willfully takes or uses any name, title, addition, or description
implying that he or she is qualified, or recognized by law as qualified, to act as a lawyer in this state, and any
person entitled to practice who shall violate any provisions of this chapter, shall be guilty of a misdemeanor
of the first degree, punishable as provided in s. or s. 775.083.

FLORIDA STATUTES CHAPTER 118

International Notaries

118.10 Civil-law notary.

118.12 Certification of civil-law notary’s authority; apostilles.
118.10 Civil-law notary.—

(1) As used in this section, the term:

(@) “Authentic act” means an instrument executed by a civil-law notary referencing this section, which
instrument includes the particulars and capacities to act of any transacting parties, a confirmation of the full
text of any necessary instrument, the signatures or their legal equivalent of any transacting parties, the
signature and seal of a civil-law notary, and such other information prescribed by the Secretary of State.

(b) “Civil-law notary” means a person who is a member in good standing of The Florida Bar, who has
practiced law for at least 5 years, and who is appointed by the Secretary of State as a civil-law notary.

(c) “Protocol” means a registry maintained by a civil-law notary in which the acts of the civil-law notary
are archived.

(2) The Secretary of State shall have the power to appoint civil-law notaries and administer this section.

(3) A civil-law notary is authorized to issue authentic acts and thereby may authenticate or certify any
document, transaction, event, condition, or occurrence. The contents of an authentic act and matters
incorporated therein shall be presumed correct. A civil-law notary may also administer an oath and make a
certificate thereof when it is necessary for execution of any writing or document to be attested, protested, or
published under the seal of a notary public. A civil-law notary may also take acknowledgments of deeds
and other instruments of writing for record, and solemnize the rites of matrimony;, as fully as other officers
of this state. A civil-law notary is not authorized to issue authentic acts for use in a jurisdiction if the United
States Department of State has determined that the jurisdiction does not have diplomatic relations with the
United States or is a terrorist country, or if trade with the jurisdiction is prohibited under the Trading With
the Enemy Act of 1917, as amended, 50 U.S.C. ss. 1, et seq.

(4) The authentic acts, oaths and acknowledgments, and solemnizations of a civil-law notary shall be
recorded in the civil-law notary’s protocol in a manner prescribed by the Secretary of State.

(5) The Secretary of State may adopt rules prescribing:

(a) The form and content of authentic acts, oaths, acknowledgments, solemnizations, and signatures and
seals or their legal equivalents;

(b) Procedures for the permanent archiving of authentic acts, maintaining records of acknowledgments,
oaths and solemnizations, and procedures for the administration of oaths and taking of acknowledgments;

(c) The charging of reasonable fees to be retained by the Secretary of State for the purpose of administering
this chapter;

(d) Educational requirements and procedures for testing applicants” knowledge of all matters relevant to
the appointment, authority, duties or legal or ethical responsibilities of a civil-law notary;

(e) Procedures for the disciplining of civil-law notaries, including, but not limited to, the suspension and
revocation of appointments for failure to comply with the requirements of this chapter or the rules of the
Department of State, or for misrepresentation or fraud regarding the civil-law notary’s authority, the effect
of the civil-law notary’s authentic acts, or the identities or acts of the parties to a transaction;
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(f) Bonding or errors and omissions insurance requirements, or both, for civil-law notaries; and
(g) Other matters necessary for administering this section.

(6) The Secretary of State shall not regulate, discipline, or attempt to discipline any civil-law notary for,
or with regard to, any action or conduct that would constitute the practice of law in this state, except by
agreement with The Florida Bar. The Secretary of State shall not establish as a prerequisite to the appointment
of a civil-law notary any test containing any question that inquires of the applicant’s knowledge regarding
the practice of law in the United States, unless such test is offered in conjunction with an educational program
approved by The Florida Bar for continuing legal education credit.

(7) The powers of civil-law notaries include, but are not limited to, all of the powers of a notary public
under any law of this state.

(8) This section shall not be construed as abrogating the provisions of any other act relating to notaries
public, attorneys, or the practice of law in this state.

118.12 Certification of civil-law notary’s authority; apostilles.—If certification of a civil-law notary’s
authority is necessary for a particular document or transaction, it must be obtained from the Secretary of
State. Upon the receipt of a written request from a civil-law notary and the fee prescribed by the Secretary of
State, the Secretary of State shall issue a certification of the civil-law notary’s authority, in a form prescribed
by the Secretary of State, which shall include a statement explaining the legal qualifications and authority of
a civil-law notary in this state. The fee prescribed for the issuance of the certification under this section or an
apostille under s. 15.16 may not exceed $10 per document. The Department of State may adopt rules to
implement this section.

TIMESHARE COMMISSIONER OF DEEDS (Chapter 721, Part IV, Florida Statutes)

721.96 Purpose.—The purpose of this part is to provide for the appointment of commissioners of deeds
to take acknowledgments, proofs of execution, and oaths outside the United States in connection with the
execution of any deed, mortgage, deed of trust, contract, power of attorney, or any other agreement, instrument
or writing concerning, relating to, or to be used or recorded in connection with a timeshare estate, timeshare
license, any property subject to a timeshare plan, or the operation of a timeshare plan located within this
state.

721.97 Timeshare commissioner of deeds.—

(1) The Governor may appoint commissioners of deeds to take acknowledgments, proofs of execution,
or oaths in any foreign country. The term of office is 4 years. Commissioners of deeds shall have authority to
take acknowledgments, proofs of execution, and oaths in connection with the execution of any deed, mortgage,
deed of trust, contract, power of attorney, or any other writing to be used or recorded in connection with a
timeshare estate, timeshare license, any property subject to a timeshare plan, or the operation of a timeshare
plan located within this state; provided such instrument or writing is executed outside the United States.
Such acknowledgments, proofs of execution, and oaths must be taken or made in the manner directed by
the laws of this state, including but not limited to s. 117.05(4), (5)(a), and (6), Florida Statutes 1997, and
certified by a commissioner of deeds. The certification must be endorsed on or annexed to the instrument or
writing aforesaid and has the same effect as if made or taken by a notary public licensed in this state.

(2) Any person seeking to be appointed a commissioner of deeds must take and subscribe to an oath,
before a notary public in this state or any other state, or a person authorized to take oaths in another country,
to well and faithfully execute and perform the duties of such commissioner of deeds. The oath must be filed
with the Department of State prior to the person being commissioned.

(3) Official acts performed by any previously appointed commissioners of deeds, between May 30, 1997,
and the effective date of this part, are declared valid as though such official acts were performed in accordance
with and under the authority of this part.

721.98 Powers of the division.—The division has no duty or authority to regulate, enforce, or ensure
compliance witlh any provision of this part.
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